[image: image1.png]a=—club

University of Oxford



 APY Procedures for prospective instructors

Application Procedure

All instructors interested in teaching for the APY should submit copies of

their Public Liability Insurance certificate and Instructor certificate together with a short letter about themselves. 

This letter should state what, and when, they would like to teach; or if no new instructors are needed at the time, whether they would be interested in covering classes on our timetable.

Information about the APY, its classes and times can be found on the section website: 

http://www.club.ox.ac.uk/sport/aerobics

Successful Applicants

Before a new instructor starts, he/she should meet with the President, or another committee member, at the University Club. At this meeting the system of tickets, payments etc. should be explained to the new instructor and any queries answered.

Finally the new instructor should sign the Instructor Contract, which then must be submitted to the Club Sports Sub-Committee, with copies of the new instructor’s certificates.

