Oxford University Club Cricket Club

Code of Conduct 2004/5
http://www.club.ox.ac.uk/Cricket/CricketClub
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1.0 Introduction
1.1
Being totally committed to the safety of its members, the 2005 Oxford University Club  Cricket Club (OUCCC) will operate so far as reasonably practicable, in accordance with the following document, its risk assessment, the Proctors rules and the current England and Wales Cricket Board (ECB) guidelines. It is the responsibility of the secretary to ensure that any new information on new or current ‘best practice’ is requested from the ECB.   
1.2
The club is not affiliated to the ECB as it does not participate in an ECB approved league and shall thus only  play invidually organised ‘friendly’ matches. Because of this the University insurance office has agreed to insure the club for its matches. 
1.3
The club will appoint a new committee at the AGM held in October. The committee will serve for one complete year.


Any remaining members of the previous committee should provide support, guidance and help to the new committee, and facitilate the handover.
1.6
The reviewed and signed versions of the Code of Practice and Risk Assessment will be supplied to the ASO for Sport within four  weeks of the appointment of the new committee.

1.7
The club’s “senior member” is the University Club Sports Commitee.

1.8
It is the responsibility of the individual to bring to the attention of the committee any known medical condition or previous injuries that may affect their or other OUCCC members’ safe participation within the sport.
2.0 Club Activities
2.1
For the year 2005, our proposed activities will be :

	Activity
	Day/Date
	Venue/Location

	Indoor training
	January through to April, Thursday evenings/Saturday evenings.

	Magdalan College Sports Centre

	Outdoor training
	April though to August. Tuesday and Thursday evenings.
	Mansfield Road Sports Ground.

	Friendly matches
	Saturdays or Sundays, April through to September
	Home : Mansfield Road Sports Ground
Away : Other grounds in Oxfordshire.


3.0 Specialist Officers
3.1
The club committee will consist of the following officers:

Treasurer

Captain

Vice Captain

Equipment Secretary
Fixtures Secretary

The collective term for the above officers is the ‘exec committee’.

The following officers are optional, and are non-exec committee posts :

Social Secretary

Webmaster

Safety Representative

Jack Cox Officers

3.2
The club must appoint a Vice Captain.


The Vice-Captain is responsible for :

Minuting meetings and keeping a record of club dealings.

Ensuring that the Code of Conduct is adhered to and that members abide by the relevent rules of both the University Club and the Sports Fed. 

Filling in a Proctors form after the committee handover (done at the Sports Fed).

Keeping the club folder from the Sports Federation up to date.

Annual registration of the club computing account with OUCS.

Obtaining the ECB conduct guidelines annually.

Ensuring that club membership forms are produced and filled in.

Passing on documentation, forms etc for the above to the next Vice-Captain.

The Vice-Captain is responsible for the safety-related duties outlined in section 3.9 unless a specific safety representative has been elected, or another member of the committee elected to also be the safety representative.

3.3
The club must appoint a Captain.



The captain is responsible for :

Team selection.

Finding out about player availability.

Organising transport to away matches.

Ensuring that someone is responsible for leading each training session, whether leading personally or or delegating.

Ensuring that the first aid kit is taken to all practices and matches, that it is kept up to date and used items replaced, or delegating this task to another club member for the tenure of the committee.

The captain is also responsible for the following first-aid related duties :

Ensuring that the club has sufficient trained first aid cover at all events or activities.

Ensuring that the first aid kit is taken to all practices and matches, that it is kept up to date and used items replaced, or delegating this task to another club member for the tenure of the committee.

Passing on information about first aid training opportunities to club members.

The appointment of a captain may be deferred until April of the following year if there is no member with the requisite cricketing experience who is able to do the job. In this case, the previous year’s captain will remain in the post, and hand over either to a new Captain at an EGM in April
3.4 The Club must appoint a Treasurer.

The treasure is responsible for peforming their duties as outlined under the constitution. This includes collection of all match fees and subs. For 2004/5 these fees are:

Match Fees: £3 for students and unemployed members £5 for employed members


Subs:  £5 for students and unemplyed members. £10 for employed members.
3.5
The Club must appoint a Fixtures Secretary

The fixtures secretary is responsible for :

Organising the next seasons matches and maintaining a database of team contacts.
Providing the captain with contact details for all opposition captains.
Acting as a liason between the club and opposition captains.
Booking grounds for home matches (including Mansfield Road).
3.6
The Club must appoint an Equipment Secretary
Shall be responsible for aquiring all equipment used communally by the club and ensuring that this equipment is of a safe standard and well maintained.
3.7  Safety Representative


The safety representative also responsible for the following duties :



Liason with the ASO over all matters concerning OUWCC safety.

Ensuring that external coaches have been registered with the ASO before activites take place.



Filling in accident or near miss forms (http://www.sport.ox.ac.uk/safeaccform.htm), or, if absent, ensuring that this task is delegated to someone present on the trip.


The safety representative position may be filled by another committee member, but the responsibility falls to the Vice Captain unless another person has been elected specifically.

4.0 Event Organisation and Activity Leading
4.1
The captain will ensure that activities are led by a competent committee member, OUCCC club member, UCCE appointed coach, or other appropriately trained coach. The leader of any activity is responsible for informing participants about the exact nature of any activities to be undertaken.

4.2
Participants should be aware that they are responsible for their own actions, especially if they choose to disregard the advice of the event organiser.

4.3
Activity leaders are responsible for :

Being aware of the content of the club’s risk assessment and code of conduct.

The safety of all activity participants.

Ensuring that club guidelines are followed at all times.

Providing the highest standard of leadership and instruction as is reasonable in all circumstances.

The inclusion of appropriate safety equipment for each activity (eg helmets and bowling guidelines for young players) as recommended by the ECB or the club’s risk assessment.

Providing the ASO with a written report of any incident or ‘near miss’ that occurs during a club activity. This must be done within 24 hours of the completion of the activity, or as soon as is reasonably practical in the circumstances. This report should also be filed with the Vice-Captain in the club records.

4.4
For activities or fixtures that occur outside the Oxfordshire County  boundary (e.g a tour by an OUCCC team), the Club MUST then appoint an Event Organiser. This would usually be the captain who, if not present, should ensure that the job has been delegated to another experienced club member.


The event organiser is responsible for the following :

Ensuring that all aspects of the trip's planning has been covered or delegated. This includes transport and drivers (captain), first aiders (captain), activity leaders (captain), equipment (equipment secretary), itinerary (vice-captain), accommodation (where necessary), and emergency procedures (ensure that at least two team members have the relevant emergency contact numbers). 

Providing the Club Committee with comprehensive details of the proposed activity, in order that they can fulfil their duties (see above).

Working in conjunction with the Activity Leaders, the Safety and Training Officers, to provide all participants with sufficient information to ensure that they are in no doubt as to the nature of the trip, and their personal responsibilities and requirements. Including the participant’s duty to inform the Activity Leaders of any relevant medical conditions. 

Encouraging all participants to respect the Club guidelines, and not bring the Club into disrepute. 

If an incident or "near miss" occurs, the Event Organiser MUST file a report with the ASO within 24hrs of the completion of the activity, or as far as reasonably practical in the circumstances.

5.0 University / Club Activities
5.1
University or club activities are recognised as being either one or more of the following

Any club activity which is being conducted under the name of University of Oxford.

Publicised at club meetings.

Publicised on club websites, journals, leaflets, noticeboards, email list etc.

Funded in any way by the University, Sports Federation or the club.

Require the use of equipment owned by the club, University or Sports Federation.

Requires group transport booked through the University or Sports Federation.

6.0 First Aid
6.1
OUCC will will follow the Sports Federation guidelines for first aid provision, as detailed in section 6.2 of the Sports Fed handbook.

6.2
The captain will be responsible for ensuring that the first aid kit is taken to all practices and matches, that it is kept up to date and used items replaced, or delegating this task to another club member for the tenure of the committee.

6.3
It is strongly recommended that at least two committee members and potential activity leaders, or any other person who is seen to hold an official ‘duty of care’ to other members should have undertaken some form of recent and valid first aid training.

6.4
The names of the OUCC trained and / or qualified first aiders for 2004/5 are :

	Name
	Position
	Qualifications
	Email

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


7.0 Accident and Emergency Procedures
7.1
OUCC will follow the Sports Federation accident and emergency procedures, as detailed in section 3.5 of the Sports Federation handbook.

8.0 Training Courses
8.1
In an effort to promote the highest standards of instruction, training and safety, OUCC actively encourages its members to partake in training courses (eg ECB Coaching Courses), gain experience or undertake formal assessment. The club will endeavour to follow the Sports Federation guidelines for this, as detailed in section 6.3 of the Sports Federation handbook.

9.0 Club Complaint Procedure
9.1
The club operates a procedure that allows club members to raise complaints about issues, which might include the following :

The safety of club activities.

Poor standards of instruction or leadership.

The standard of equipment used for club activities.

Poor club administration.

The lack of suitable activities for the member’s level of participation.

9.2
The procedure will take the form of an email or letter to the Vice-Captain, and the existence of this will be published on the club website.

10.0 Governing Body Regulations
10.1
OUCCC will operate so far as reasonably practicable in accordance with the current ECB guidelines. These are highlighted in our Risk Assessment (helmets and bowling restrictions for certain age groups).

11.0 Declaration (Captain, Vice-Captain, Fixtures Secretary, Equipment Secretary and Treasurer must sign)


As a club official I am aware of my moral and legal obligations to my fellow club members.


I have read, understood, agree to abide by, and enforce the rules of the club constitution, code of conduct (including appendices), risk assessment and office to which I hold.

	Position
	Name
	Signature
	Date
	Email

	Captain
	
	
	
	

	Vice Captain
	
	
	
	

	Treasurer
	
	
	
	

	Fixtures Secretary
	
	
	
	

	Equipment Secretary
	
	
	
	

	Social Secretary
	
	
	
	

	Webmaster
	
	
	
	

	Safety Representative
	
	
	
	


Code of Practice last reviewed on 29th March 2004 by Sam Dean  (Vice-Captain).

OUCCC Code of Conduct. Last updated 28th November 2002


