
	Claim for Expenses

you incurred on behalf of O.U.O.C.
	[image: image1.png]


Expenses Distributed? [           ]         

Form [          ]  Cheque No [          ]


You can list up to three items on this form. Please use a separate section for each item or receipt.

	Date incurred
	

	
	

	Event (enter N/A if not appropriate)
	

	
	

	Your name & college
	


	Item details

If claiming for fuel, all passengers and drivers must be noted here so that they can be charged appropriately. Eg. Joe, Tim (1/2 only), Bob, Andy (driver)
	
	Receipt: 
	Attached 

To Follow 

Not Available 
	[   ]

[   ]

[   ]

	
	
	Paid by:
	Cash

Cheque

Plastic
	[   ]

[   ]

[   ]

	
	Amount:
	£
	Paid to:

	
	
	

	Item details


	
	Receipt: 
	Attached 

To Follow 

Not Available 
	[   ]

[   ]

[   ]

	
	
	Paid by:
	Cash

Cheque

Plastic
	[   ]

[   ]

[   ]

	
	Amount:
	£
	Paid to:

	
	
	

	Item details


	
	Receipt: 
	Attached 

To Follow 

Not Available 
	[   ]

[   ]

[   ]

	
	
	Paid by:
	Cash

Cheque

Plastic
	[   ]

[   ]

[   ]

	
	Amount:
	£
	Paid to:

	
	
	

	
	Grand Total:
	£
	


Payment will be by cheque. Please say if you would like the cheque to be sent as soon as possible.
	Claimant
	Please sign here:
	
	Date

	
	
	
	

	Treasurer
	Payment made:
	
	Date


Now please return the form by pigeon post to Peter Hodkinson, St. Anne’s College
