	RISK ASSESSMENT FORM – OXFORD UNIVERSITY SPORT 
This is a template for OU Sports Club use only and their phased return to general activities to ensure control measures are in place to reduce the risk of exposure to Covid-19 (Coronavirus). Clubs should adhere to guidance issued by H.M. Government, the University of Oxford and specific advice provided by a club’s National Governing Body. This is a supplemental risk assessment to a club’s main Risk Assessment covering its general activities (see ‘Describe/Outline of Activity….’).                                                                                                                                                  Queries and guidance can be sought from Sports Safety Officer. Email safety@sport.ox.ac.uk).

	SPORTS CLUB  
	Oxford University Association Croquet Club

	NAME OF PERSON COMPLETING THIS RISK ASSESSMENT
	David White & Mark Baker
	DATE OF ASSESSMENT:
	24/07/2020

	NAME OF PERSON SIGNING THIS RISK ASSESSMENT         (ONE FROM CLUB PRES, SEC, or CLUB H&S OFFICER)
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Samuel Ramsden (President)
	SIGNING OFF DATE:
	28/07/2020

	DESCRIBE/OUTLINE THE ACTIVITY THAT IS UNDER ASSESSMENT:

Supplemental Risk Assessment on phased return to general activities (for Covid-19 purposes). Relates to University Parks
NOTE – Government and NGB advice on events and actions relating to Covid-19 can be fluid. Club committees and coaches are advised to check for updates on a regular basis. 


In line with University Policy statement (S5/08 - http://www.admin.ox.ac.uk/safety/policy-statements/s5-08/), identify all hazards associated with the activity, the individuals who might be harmed (both University and non-University personnel) and the known existing controls.  Then assess the resulting risk in relation to the following system and identify what, if any, further actions are required.  

	RISK MATRIX
	LIKELIHOOD

	
	High (4)
	Medium (3)
	Low (2)
	Remote (1)

	CONSEQUENCES
	Severe (D)
	High
	High
	Medium
	Low

	
	Moderate (C)
	High
	Medium
	Medium / Low
	Effectively Zero

	
	Insignificant (B)
	Medium / Low
	Low
	Low
	Effectively Zero

	
	Negligible (A)
	Low
	Effectively Zero
	Effectively Zero
	Effectively Zero

	HAZARD

(Cause and consequences)
	AFFECTED GROUPS

(e.g. University staff, students, members of public 
	EXISTING CONTROL MEASURES IN PLACE      (below is guidance only – change/adapt as appropriate)
	RISK (Person completing this is to insert)  See risk matrix above)
	FURTHER ACTION                               SUGGESTED FURTHER ACTION(S)                             (this section needs to be completed where risk is determined to be medium/low, medium or high. Where risk is determined to be low, effectively zero, this is optional) It is up to the person completing the RA to outline further actions.  Below are some potential action points where the Risk maybe determined to be medium/low or higher.


	Pre-Return to Outdoor Activity – Anyone has Covid-19 symptoms and/or underlying health conditions

Spreads symptoms to others potentially leading to serious illness to fatality.

Contribution of overburdening to NHS.


	Players
Public

NHS
	Individuals to be asked in advance of first session if they or anyone else has displayed Covid-19 symptoms in prior 7 days.

Where anyone has returned from overseas in prior 14 days should check if the country, they have returned from, falls under travel corridor exemption on Foreign Office website (applicable from 10 July).
Remind all before return to activity/coaching, of symptoms to look out for – high temperature and/or a new continuous cough.

Remind all to catch coughs and sneezes in tissues – Follow Catch it, Bin it, kill it and to avoid touching face, eyes, nose or mouth with unclean hands. Tissues to be brought or made available if possible.

Coach(es) should already be aware of any underlying health issues of players, otherwise the player should declare to coach/activity leader.

	2D
	Individuals who confirm if they or anyone from a shared household has displayed symptoms in the prior 7 days are to shield at home until time frame and final OK agreed by coach / competent activity leader.

Where someone has returned to the UK and the country, they have returned from, is NOT exempt under the travel corridor arrangement MUST have completed a period of 14 days self-isolation from their return date before they are able to play. 

Individuals are strongly advised to shield themselves at home if they are clinically vulnerable. 
Any player who indicates they are pregnant then a further risk assessment will be required and are advised to shield at home until such RA is completed.



	Travel to Outdoor Activity – Using Public Transport /Shared Use

Exposure to someone with symptoms when travelling to activity by public transport or sharing a private vehicle with someone from a different household
	Players
Public
	Avoid non-essential use of public transport where possible.
If any individual must use public transport, they will need to wear a face mask.

Avoid contact with someone who is displaying symptoms of Covid-19

Avoid touching handles, seats etc. as far as practicable on public transport. Maintain hand hygiene (use own anti-bac hand gel, or any provided for example).

Observe the government’s guidelines on social distancing as far as is practicable

Do not car share unless they are from the same household.


	3D
	Individuals are strongly advised to shield themselves at home if they are clinically vulnerable. 

Individuals should look to keep up to date with any H&S updates from providers or government.



	Travel to Outdoor Activity – Other Modes

Exposure to someone with symptoms on travelling to activity when cycling, walking (or other physical exercise) with someone from a different household

	Players

	Avoid contact with someone who is displaying symptoms of Covid-19.
Observe the government’s guidelines on social distancing as far as is practicable.

Wear helmets always when in transit on bike.
Do not share items such as bicycle and helmets with others 
Advice to wear or at least have on person, a face mask.


	2D
	

	General arrangements 

Individual/group consequences of failing to meet control measures increases the risk of exposing parties to Covid-19 symptoms.
Coach / Person in charge of activity should be suitably qualified and/or experienced to supervise training
	Players


	Club committee to oversee playing when courts are in operation.

Social distancing of 2m to be always adhered by all parties, unless they are in the same household or support bubble. Particular care should be taken in any doubles matches.
Implement a booking and recording system so club is aware of who is booked on and will be useful for any track/trace process should a player come down with Covid-19 symptoms in following 14 days. Such record to be kept for at least 21 days.
Do not book back to back groups. Allow enough time between each group to help avoid them mixing with each other.

There should be no more than six players on a court for play. For coaching, up to five players and the coach are permitted.
Whether or not in play, no more than six players, guests, visitors or spectators should be permitted in any group and social distancing should be observed within it (unless all are members of no more than two households or support bubbles).

Stop anyone who has not booked, from participating 
Plan activity area to include where players will be positioned with social distancing in mind. Use visual or practical markers/signage.
Avoid shaking hands or other forms of social etiquette that might increase close contact.

There is no be no more than 6 
Issue reminders and encourage players to self-check the 2m distance is being met.

Limit use of equipment as far as possible. Eliminate shared usage (unless from same household) though where it may be necessary to share, clean thoroughly before and after use (see below). 
Appropriate attire and footwear to be worn for activity.

Spitting should be avoided to mitigate risk of contamination with a third party (e.g. via surface contact). If there is a need to spit, do so into tissue and dispose of it in a bin.
Coach/Experienced leader should be first aid trained. If none, then club needs to plan how to respond to any injuries or incidents that may occur.

	2C
	See Test and Trace section (bottom of RA) for positive tests in the event of sign of or symptoms of Covid-19.

	Changing, Showering and Toilet and Hand Washing Arrangements 
Public toilets at Parks open 

No Clubhouse / Changing Facilities 
Consequences of failing to meet control measures increases the risk of exposing parties to Covid-19 symptoms

	Players
Public
	Players and coaches should turn up and depart training location in exercise attire. 
No indoor changing/shower facilities available.
Use public toilets in line with signage placed outside and inside. Maintain a 2m distance.
Users should wait outside in line with signage displayed for any toilet, maintaining 2m distance.
Do not restrict access to hand wash basins to the detriment of encouraging hand washing and personal hygiene. There should always be an adequate supply of hand soap.
All should wash their hands for 20 seconds on a regular basis with water and soap and the importance of proper drying with disposable towels. 
Where no indoor cleaning facilities are provided ask players to ensure they bring their own anti-bac hand gel. Any wipes provided/used should be disposed of correctly.
	2C
	

	Cleaning of Toilets / Hand Basins (Facility) & other objects/surfaces 
To reduce the risk of exposure to Covid-19 facilities


	Players
Public

Facility Staff
	Facility Management should have processes in place for objects and surfaces identified for frequent clean and / or disinfectant. Staff (and any users) should use appropriate PPE
Inform person(s) responsible of any issues concerning cleaning etc.
Wash hands and clean any equipment used, such as hoops, balls and club mallets, before and after play.

Clean anything that is touched regularly e.g. tables, chairs, padlocks, keys and handles before and after use.

	1C
	Where a coach/player believes there are continued lapses, inform higher authority if this is possible.

	Equipment (Use of)

Reducing risk of exposing parties to Covid-19 symptoms
Slip and Trip Hazards if equipment left lying around.
	Players
Club Committee
	Do not share mallets. Consider allowing members to use one for a while. 
When setting out and taking in a court, only one person should handle any hoop or the peg.

Do not use corner pegs/offside markers or flags (unless needed to secure string boundaries).  Personal counters should be used to keep count of bisques/extra strokes.

Do not move stop-boards/check fences but take relief instead.

Players should use their feet, rather than hands, to position balls where they can do so with enough precision, including when moving or replacing balls from a double-banked game.  If playing Association Croquet, handle only own balls and clips, not those of opponent.
Players must be told of any new government/NGB usage protocols.

Remind players to clean equipment before and after use, using appropriate cleaning products and any PPE.
Equipment to be put away correctly after or when not in use to mitigate risk of trips and falls.


	2D
	

	Equipment (Maintenance and Cleaning of)

Reducing risk of exposing parties to Covid-19 symptoms

	Players
Club Committee

Facility Staff
	Have written cleaning protocols in place and if possible written records of when cleaning takes place. 
Along with high use touch points (doors, handles, etc.) club equipment should be subject to increased cleaning. Other equipment/touch points should be cleaned frequently.

Use appropriate cleaning products and PPE (e.g. gloves, face mask, apron).
Essential and non-essential maintenance may take place as usual subject to social distancing and hygiene measures being adhered to.

Remove equipment (including faulty) which is not being cleaned or if cleaning regime is not being adhered to, until such cleaning can take place.


	2D
	

	Food/Drink 

Social Activities

Contamination via sharing food and/or drink 

Contamination via shared utensils/plates etc.

Failure to adhere to social distancing


	Players
	Players are encouraged to arrive just before / leave as soon after activity and avoid social contact (NGB may have specific advice to follow on social activities)
If food/drink is to be consumed, then pre-prepared food should be bought and do not mix/share with others.

Bring own utensils, food storage items, plates etc. and do not share. If this is not possible, use disposable items (that have just come out of packaging) and dispose of correctly after use.

Maintain social distancing and do not exceed allowed numbers.


	1D
	

	Fire 

From minor to major injury

Fatality 

Smoke Inhalation

 
	Players

Coaches

Public
	If near or in a building on the sound of a fire alarm, stop activity, move to assigned assembly point in a calm manner.

Maintain 2 metres social distancing but stay together as a group.

Follow instructions of any facility and/or EMS staff.


	1D
	

	First Aid / Incident & reporting for

Developing Covid-19 symptoms)


	Anyone
	Anyone who has or show sign of the Covid-19 symptoms should go home immediately and self-isolate and seek test.
Maintain distance as much as possible.

Coach/Competent person in charge to advise Club Committee who should keep a record of the name of the person sent home and those who may have been in the same group. If the individual confirms Covid-19, inform Sports Safety Officer immediately.


	1D
	Any queries or confirmed cases concerning Covid-19 inform Sports Safety Officer immediately.

	First Aid / Incident & reporting for

Life threatening injuries or condition leading to potential fatality

	Anyone
	Have a first aid kit to hand 

Assist casualty at a safe distance as much as possible.

Where possible follow, the 3P rule, preserve life, prevent worsening, promote recovery

For CPR (with first aider or not)
Call 999 immediately and get someone to get Defib. Nearest one is at Security Services building (Old Observatory, South Parks Road). Or call 01865 289999 including to lower bollard for ambulance.
Use a cloth or towel to minimise transmission risk over casualty’s nose/mouth.

If available, use relevant PPE.

Do not deliver rescue breaths – only chest compressions and de-fib.
 
	1D
	Seek ground staff member if any are working (will be weekdays office hours)
All first aid incidents or other H&S matters including near misses to be reported by a club member via https://oxforduni-remoteforms.info-exchange.com/Incident

	First Aid / Incident & reporting for

Non-Life-threatening injuries or condition 


	Anyone
	Have a first aider and first kit to hand.
Assist casualty at a safe distance as much as possible.

Call 111 for advice (not 999).

Use relevant PPE.
Call 01865 289999 if bollard needs to be lowered for an ambulance.

	1D
	Additional help may be available from Ground staff (e.g. weekday office hours).  If none is available call 01865 289999 as a Security Services member may be available. 

All first aid incidents or other H&S matters including near misses to be reported by a club member via https://oxforduni-remoteforms.info-exchange.com/Incident

	Test and Trace

In line with guidance from vested parties to assist with Test and Trace in event of person(s) diagnosed or notices symptoms post event.


	
	Club to appoint a ‘Covid Officer’ (duties can be shared but make sure there is good and recorded communication) who should be up to date with NGB guidance. Maintain a register of all participants involved with each training slot / game. 

Arrange a booking system for participants to book in advance as part of the NHS Track and Trace protocols. Failure to book in advance – should not be allowed to participate in training or match.

Such information will be held for 21 days in line with the club’s data storage policy and destroyed accordingly.

Anybody with symptoms should look to get a test straight away (University or NHS). Inform Covid-19 CO of the result.

OU Staff (students tbc later) https://www.ox.ac.uk/coronavirus/health/covid-testing
NHS (for others); https://www.nhs.uk/conditions/coronavirus-covid-19/testing-and-tracing/get-a-test-to-check-if-you-have-coronavirus/ 


	
	For Positive tests;

Inform student’s College immediately, whether by club or student concerned.

Inform Sports Safety Officer – safety@sport.ox.ac.uk or 07780 693388.

Use a Track and trace register of all participants and officials collected by club for follow up if any positive tests come to light from participants.


